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[TOJIOKEHUE
00 00paboTKe U 3aIIUTe NEPCOHANBHBIX JAHHBIX 00YJaromMXCcsi 1 paOOTHUKOB
«MBOY COMI Nel»

1. O0uue nmosnoxxeHUs

1.1. Hacrosmee [Tonoxenue o 3amure nepcoHaIbHbIX JAHHBIX O0y4aronmxcs U paboOTHUKOB
MBOY «COIlINel» (mamee - Ilomokenwme) pa3paboTaHO ¢ LENbIO 3aIIUTHI HHPOPMAIIHH,
OTHOCSIIEHCS K IMYHOCTU U JIMYHOU KU3HU oOyuaromuxcs u pabotHukoB MBOY «COIINel»
(manee - mkosa), B coorBeTcTBUM co cTarbeil 24 Koncrutynum Poccuiickoit ®enepanum,
TpynoBeim kogexkcoM Poccuiickoit @enepaunun u denepanbHbiMu 3akoHaMu 0T 27 urona 2006
roga Ne 149-03 «O06 nrdopmanuu, nHHOPMAIMOHHBIX TEXHOJIOTHIX U O 3aIUTe HH(OPMAITHNY,
ot 27 wutons 2006 roma Ne 152-D3 «O mepcoHanbHBIX MAHHBIX» I OOECICUEHUs MOpPsIKa
o0paboTkn  (modydeHms, cOOpa, WCIIOJIB30BAHMS, IEpeladyd, XpaHEHUS ¥  3aIlUThI)
MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB M OOyYarommMxcs oOpa3oBaTENbHOTO YUPEXKICHUSA, U
rapaHTUU UX KOH(QUICHIIMATHLHOCTH.
1.2. Tlopg mnepcoHaJbHBIMH JAaHHBIMH pPAa0OTHHKA TOHUMAaeTcs WHopMaIus, Kacarouasics
KOHKPETHOT'O pabOTHHUKA, HEOOXO0AUMAas OTepaTopy (AUPEKTOPY HITH YIOTHOMOYEHHOMY JIUITY) B
CBSI3M C TPYIOBBIMHU OTHOIIECHUSMH, BO3HUKAIOIIUMHU MEXIYy paOOTHUKOM U 00pa3oBaTEIbHBIM
YUPEXKJIEHUEM.
1.3. Ilog mepcoHaNbHBIMU JaHHBIMU OOYyYalolerocs MoHUMaeTcs MHQOpMAIHs, Kacaromascs
KOHKPETHOTO  OOydaromierocsi, KOTopas  HeoOXxoauma  omeparopy  (IUpEeKToOpy WU
YIIOJTHOMOYEHHOMY JIMIy) B CBSI3HM C OTHOUICHHSMH, BO3HHMKAIONIMMH MEXAY POIUTEISIMU
(3aKOHHBIMU ~ TIPEJICTABUTENSIMU)  OOydYaromerocss W  00pa3oBaTEIbHBIM  yUPEKICHHEM
(TUpeKTopoMm).
1.4. Bce paboTHHMKM 0011€00pa30BaTEIbHOM OpPTraHU3allid, B COOTBETCTBHH CO CBOUMH
MOJTHOMOYHSIMU BIIaJIeIole HHPopMaIe 06 00yJaromuxcs, MoIyJaroliie U UCTIOIb3YIOIIHe
€€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit @enepanun 3a
HapyIIeHUEe PeKHUMa 3alIUThl, 00pa0OTKH U MOPSIKA UCIIOIB30BaHUs ATON HHPOPMAIUH.

2. OcHOBHbIE MOHSTHA H COCTAB MEPCOHAJIBLHBIX IAHHBIX 00y4aK0IIErocs
2.1. IlepconanbHbIe JaHHBbIEe Pa0OTHHKA - HH(pOpMaLMs, He00XouMas paboTOATENIO B CBSI3U
C TPYJOBBIMH OTHOIICHUSIMH U KaCarOIIasiCsl KOHKPETHOTO pabOTHUKA.
2.2. llepconanbHble JaHHBbIe 00y4aroUMXCcs - HH(poOpMaIMs, HeoOX0oAUMAas MIKOJEe B CBSI3U C
OTHOIIICHUSIMHM, BO3HHUKAIOIMIMMH MEXJIYy OOy4YaloIIUMCS, €ro pOAUTENISIMH (3aKOHHBIMHU
MPEJICTABUTENSMH) U IIKOJIOH.
2.3. O0padoTKa MepcOHATbHBIX JAHHBIX - JCHCTBUS (ONEepaIii) ¢ IePCOHANBHBIMHA JAaHHBIMH,
BKIItOUasi cOOp, CHCTeMaTH3allul0, HAKOIJICHWE, XpaHEeHHe, YTOYHeHHe (OOHOBJICHHE,
M3MEHEHHE), HCIOJIb30BaHUE, pPAacHpoCTpaHeHue (B TOM UHUCie Iepenady), oOe3IMYuBaHuE,
OJIOKMpPOBaHKE, YHUUITOXKEHHE MMEPCOHATBHBIX TAHHBIX.
2.4. PacnpocTpaHeHHe MEPCOHAJBHBIX JAHHBIX - JICHCTBUS, HANpaBICHHBIE Ha Tepenady
MEPCOHANBHBIX JAHHBIX OMPEACIEHHOMY KPYTY JHUIl (TIepeaaya nepcoHanbHBIX JaHHBIX) WM Ha
O03HAKOMJICHHE C NEepCOHAIbHBIMU JaHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM YHCIE
o0HapoI0BaHNE MEPCOHANBHBIX TaHHBIX B CPEICTBAX MAacCOBOW WMH(MOpMALUU, pa3MElIeHUE B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX ~ CETAX WM  MIpPeNoCTaBlIeHHWEe  JOCTyma K
MEPCOHAIBHBIM JIaHHBIM KaKUM-JTHOO UHBIM CIIOCOOOM.



2.5. Hcnoab3oBanue MepPCOHATBHBIX JAHHBIX — JCHCTBHUS (Omepanuu) C MepcoOHATbHBIMU
JAHHBIMH, COBEpIIAEMBIC OMEPATOPOM B IENAX NPHHATHS PEIICHUNW WM COBEPIICHHUS HHBIX
JNEUCTBUH, MOPOXKMTAOINX IOPUINIECKUE TIOCTEACTBUS B OTHOIICHUU CYyOBEKTa MEPCOHAIBHBIX
JAHHBIX WJIM JIPYTHX JIMIl JUOO MHBIM 00pa3oM 3aTparuBarolIuX MpaBa M CBOOOIBI CYOBEKTa
MEPCOHATBHBIX JAaHHBIX WU JIPYTUX JIHII.

2.6. bJjokupoBaHHMe TNEPCOHAJBHBIX JaHHBIX - BpPEMEHHOE TpeKpaiieHue coopa,
CUCTEeMAaTH3aIlNK, HAKOIUICHUS, MCIOJIB30BaHUs, PACIPOCTPAHEHUSI MEPCOHATBHBIX JTaHHBIX, B
TOM YHCIIC UX TIEpeIayuu.

2.7. YHUUYTOKEHHUE MEePCOHAIBHBIX JaHHBIX - ICHCTBUS, B PE3yIbTaTe KOTOPHIX HEBO3MOXHO
BOCCTAHOBUTh  COJIEP)KAHME TMEPCOHAIBHBIX JaHHBIX B  HMH(POPMAIMOHHON  CcHCTEME
MEPCOHAIBHBIX JaHHBIX WU B PE3yIbTaTe KOTOPHIX YHUUYTOKAIOTCS MaTepUaIbHbIe HOCUTEIH
MIEPCOHAIIbHBIX JIAHHBIX.

2.8. OOmenocTynHbie NepPCOHAIbHbIE [aHHbIE - T[IEPCOHATBHBIC JaHHBIC, JOCTYII
HEOTPAHWUYEHHOTO KpyTa JIUIl K KOTOPBIM MPEIOCTaBJICH C COrjacusi CyObeKTa MepCOHaIbHbIX
JAHHBIX WJIM Ha KOTOPHIE B COOTBETCTBUU C (pelepalibHBIMHU 3aKOHAMHU HE PACIIPOCTPAHSICTCS
TpeboBaHue COOTIOICHUS KOH(PHUICHIIMAIBHOCTH.

2.9. OOe3MyMBaHHEe MEPCOHAJBHBIX JAHHBIX — JICHCTBUSA, B pE3yJbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXXHBIM 0O€3 HCIIOJIb30BaHMS JOMOJHUTEIBHOM WH(GOPMAIIUU ONPEICIUTh
MIPUHAJICKHOCTD IMEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY IMEPCOHATBHBIX JTaHHBIX.

2.10 JlokymeHTBI, coiepralliue CBEACHHs, HEOOXOTUMBIC AJIs 3aKIIOUEHUS, U3MEHEHHsS WU
MPEKPAIICHUST TPYJOBOTO JOTOBOpa C paOOTHUKOM (OGOPMIICHHSI TPYIOBBIX OTHOIICHHHA C
pabOTHUKOM):

* IaCIopPT;

* IOKyMEHTHI 00 00pa30BaHNUU, KBaTU(UKALINUY;

* MEJTUITUHCKOE 3aKJII0YCHUE 00 OTCYTCTBHHU IPOTHBOIIOKA3aHUW JIJISI 3aHSATUS KOHKPETHBIM
BUIOM AesTelbHocTd B OV

* CTPaxoBO€ CBUJIETEIIHCTBO TOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHUS;

* ITHH;

* IOKYMEHT BOMHCKOTO Y4eTa;

° AQHKETHBIC JIaHHBIC, 3aIOJHCHHBIC PAOOTHUKOM TIPU TOCTYIUICHHH Ha pabdoTy WiIH B
nporecce paboTel (B TOM 4YHcle - aBToOMorpadusi, CBEIEHUS O CEMEHHOM TMOJIOKEHUU
paboTHUKa, TepeMeHe paMIIINY, HATUYUH JETeH U WKIUBEHIIEB);

. JOKYMEHTBI O BO3PACTE MAJIOJICTHUX JIETEH M MeCTe MX O0yUeHUS;

° WHBIC JOKYMEHTBI, KOTOpPBIE C Yy4YeTOM CHelUu(pUKA pabOThl M B COOTBETCTBHH C
3aKOHOJATENHCTBOM Poccuiickoii denepannu JAOKHBI OBITH MPEABIBICHB PAOOTHUKOM MpU
3aKJIFOYEHUH TPYJOBOTO JIOTOBOpa WU B TMEPUOJ €ro MAeWCTBUA (BKJIIOYas MEIUIIUHCKHE
3aKJIFOUCHUS, MPEIbSABIISIEMbIC pabOTHUKOM pu MTPOXOXKICHHUH 00s13aTeNbHBIX
MIPEIBAPUTEILHBIX U MIEPUONISCKUX METUITTHCKUX OCMOTPOB).

2.11. K mepcoHalbHBIM JaHHBIM OOYYalOIIMXCs, IMOJy4aeMbIM MIKOJIOH W MOAJIEkKAIIUM
XPaHEGHUIO B MIKOJIE B TOPSAKE, NMPETyCMOTPEHHOM JCHCTBYIONIMM 3aKOHOJATEIHCTBOM H
HacToAnM [lonokeHneM, OTHOCATCS CIEAYIONUE CBEICHHS, COJepKaIIhecs B TUYHbBIX JeNax
0o0ydJaronuxcs:

*  JIMYHOE JIENIO C TabeleM yCIeBaeMOCTH;

*  KOIUS CBUACTEILCTBA O POXKICHUU;

*  CBCJICHHS O COCTaBE CEMBH,

*  CBEJICHHS O POJMTENSAX U 3aKOHHBIX TPEICTABUTEIIAX;

*  KOMUS MacmopTa st 00yJaroImuXxcsl, TOCTUTIIHNX 14-JIeTHEro Bo3pacra;

* 3aBepeHHas KoIus arrectata 00 OCHOBHOM o00mieM o00pa3oBaHMM OOyYaroUIUXcs,
npuHsITHIX B 10 Kiacc (MOATUHHUK);

*  aJpec MecTa KHUTEIbCTBA;

*  HOMepa MOOWJIBbHBIX TE€IEPOHOB;

*  TIOJUTMHHHWKH W KOITMW TIPUKA30B T10 JABMKCHUIO;



*  OCHOBaHUS K MPHKA3aM MO JBUKCHHIO ICTEH.
2.12. JIaHHBIC TOKYMEHTHI SBISIOTCS KOHPUACHIIMAIBHBIMHA, XOTS, YIUTHIBAas UX MAaCCOBOCTh U
eIMHOEe MecTO 00pabOTKM W XpaHEHHs, COOTBETCTBYIOUIMHA Tpu( OrpaHUYCHHS Ha HUX HE
cTaBuTCs. PexxuM KOH(MUIEHIMAIBHOCTH IEPCOHAIBHBIX JAHHBIX CHUMAeTCs B CIIydasx
00e3TMYMBAHMS WIIM 110 UCTEUCHUHU 75-JIETHETO CPOKA XPAaHEHHs, €CIIM MHOE HE OINPE/IEICHO
3aKOHOM.
2.13. O6meobpazoBaTenbHAsE OPraHU3AIIMSI ONPEACIAET 00BEM, ColepKaHne 00padaThIBaEMbIX
MEPCOHANIHBIX  JIAHHBIX OOyYalomuxcs, PpPYKoBOACTBYsich KoHctutymuedn Poccuiickoi
Oeneparun, 1anHbM [lomoxxeHnneM, Y cTaBoM MIKOJIBI M UHBIMU (eiepaIbHBIMU 3aKOHAMHU.

3. YciaoBus nposeieHusi 00pad0TKH NMEePCOHAJIBHbBIX TaHHBIX.
3.1. Obpabomxa nepcoHanbHbiX OAHHbIX PAOOMHUKA.
3.1.1. OGpaboTka (monydeHue, UCIOIb30BaHuE, IepeIaya, XpaHeHHE U 3aII1Ta) IePCOHATbHBIX
JAHHBIX PAa0OTHHKA MOXKET OCYHIECTBIATHCA UCKIIOUUTENLHO B IEIIAX:
* oOecrieueHus COOJIIO/ICHUS 3aKOHOB M MHBIX HOPMATUBHBIX ITPABOBBIX aKTOB;
* cozleiicTBHS paOOTHUKY B TPYAOYCTPOICTBE, 00YYEHHUHU U MPOJBIXKEHUH IO CITYXO0€;
* obecrieueHus JINYHOU Oe30MacHOCTH pabOTHUKA;
* KOHTPOJISI KOJIMYECTBA U Ka4eCTBA BBIMOJIHAEMON paOOThI M 00€CIIeUeHUs IMIHON COXPaHHOCTH
MMYIIECTBAa B MUHUMAJILHO HEOOXOAUMOM JIJISl TUX Iieiel o0beMe.
3.1.2. Bce nepcoHaibHbIE JaHHblE PaOOTHUKAa MOYKHO IOJIy4aThb TOJBKO Y HEro €aMoro, 3a
UCKIIIOYCHHEM CIy4yaeB, NPeIyCMOTPEHHBIX (enepanbHbiM 3aKOHOM. Ecnu mepcoHabHbIE
JaHHbIe paOOTHHKA MOXKHO TTOJIYYUTH TOJBKO C TPEThEH CTOPOHBI, TO PaOOTHHK JOJDKEH OBITh
yBeIoMJIeH 00 3ToM 3apaHee. OT Hero HeoOX0AUMO UMETh MIUCHbMEHHOE COTIacue Ha MOJIy4eHHe
€ro MEePCOHAIBHBIX JAHHBIX C TPETheH CTOPOHBI. PaOOTHHUK HODKEH OBITH MPOMH(POPMHPOBAH O
LEJSIX, MPEANoIaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJy4eHHUsl MePCOHANBHBIX JaHHBIX, a TAaKkKe
0 XapakTepe MOJICKANIMX TOTYYECHUIO TMEPCOHAIBHBIX JAaHHBIX W TOCIEACTBHUAX OTKa3a JaTh
MUCHbMEHHOE COTJIacue I UX MOTYYEeHHUS.
3.1.3. B coorBerctBun co ct. 24 Kouctutyuun P® omnepatop (pykoBoautens OV wunm
YIIOJTHOMOYEHHOE UM JIUII0) BIpPaBe OCYILIECTBIATH cOOp, mepeaady, YHUUTOKEHHE, XPaHEHHE,
UCTIOJIb30BaHUE MH(OPMAIMH O MOJIMTHYECKUX, PEITUTHO3HBIX, IPYTUX YOKACHUSX U 4aCTHON
JKU3HU, a Takke WHGOpMallMu, Hapyllaloleld TalHy Nepenuckd, TeleQOHHBIX Pa3rOBOPOB,
MOYTOBBIX, TENETPAPHBIX U UHBIX COOOIIEHNUN paOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHs
WJIM Ha OCHOBAHUU CYAEOHOTO peIIeHHS.
3.2. Obpabomxa nepcoHanbHbIX OAHHBIX 00OYUAIOUE2OCs.
3.2.1. OOpaboTka TEPCOHANBHBIX MJAHHBIX OOYYAlOMIErocs MOXET OCYIIECTBISATHCS
UCKITFOUUTENTFHO B IIEIISX:
* oOecrieueHus COOIIO/ICHHUS 3aKOHOB M MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB;
* cozieiicTBUSI 00yJaromuMes B 00y4eHUH, TPYAOYCTPOICTBE;
* obecrieueHus UX JIMYHOW OE30MIaCHOCTH;
* KOHTPOJISI KauecTBa 0OYUYEHHUs M 00eCTIeueH!s] COXPAaHHOCTH UMYIIECTBA B MUHUMAIIBHO
HE00XO0IMMOM JJIs 3TUX Liesiel oObeMe.
3.2.2. Bce nepcoHanbHbIE JaHHBIE HECOBEPIIIEHHOJIETHETO JI0 TTOJIYYeHHUSI UM OCHOBHOTO OOIIIETO
00pa30oBaHUsl MOYKHO TOJYYUTh TOJIBKO y €ro poJauTeNnel (3aKOHHBIX mpenacTaBuTeneit). Eciu
NepCOHANBHBIE JTAaHHBIE OOYYaIOMmerocss BO3MOXKHO IOJyYUTh TOJIBKO Y TPEThEe CTOPOHBI, TO
poauTenu (3aKOHHbIE MPECTaBUTENN) O0Oydarollerocs AOJKHBI ObITh YBEIOMIIEHBI 00 3TOM
3apanee. OT HUX JIOJDKHO OBITH IOJY4E€HO MHCEMEHHOE COTJIache Ha MOJTyuYeHHE TIepCOHATBHBIX
JAHHBIX OT TPEThed CTOpOHBI. PomuTenu (3aKOHHBIE MPEACTABUTENH) O0YYarOMIeTOCs JOJKHBI
OBITh MPOMH(DOPMUPOBAHBI O IENSAX, MPEANOJATAEMbIX HCTOYHUKAX W CIOCO0ax MONTydeHUS
MEPCOHANBHBIX JJAHHBIX, a TAKXKE O XapaKTepe MO UISKAIINX MOTYyUYESHUIO IEPCOHAITBHBIX TaHHBIX
¥ TIOCIIEAICTBUSX OTKa3a JIaTh MMChbMEHHOE COTJIACHE Ha MX TIOJTyYCHHUE.
3.2.3. Bce nepcoHasibHbIE JaHHBIE HECOBEPILICHHOJIETHETO 00yUalOIIerocs Mocie NoAyYeHUs: UM
OCHOBHOTO OOIIEro 00pa30BaHUs WM COBEPIICHHOJIETHEr0 OOydYarollerocs MOKHO HOTYyYUTh
TOJNBKO y Hero camoro. Eciam mepcoHalbHbIe J@HHBIE TaKOro OO0YYaromerocss BO3MOXHO
MOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO OH JOJKEH ObITh yBeAOMJIeH 00 3ToM 3apanee. OT



HEro JIOJDKHO OBITh MOJIyYeHO MHCbMEHHOE COTjlacue Ha TMOJYYEeHUE NMEePCOHANBHBIX JaHHBIX OT
TpeThell CcTOpoHBI. Takoil oOydarommuiicss AOMKEH ObITh NPOMHGOPMHPOBAH O IENAX,
IIpEIoJIaraéMbIX JAHHBIX, a TAKXKE O XapakTepe MOJUIekKAIIUX IOJIYYEHUI0 IEPCOHAIBHBIX
JAHHBIX U MOCIEACTBUAX OTKa3a JaTh MMCbMEHHOE COIVIACHE Ha MX IOJIy4YEHUe.
3.2.4. B cootBerctBuM co cT.24 Koncruryuun P® onepaTtop (IUpeKTOp WK yIIOJIHOMOUYEHHOE
UM JIMII0) BIpPaBe OCYUIECTBIATH cOOp, nepenady, YHUUTOKEHUE, XPAaHEHUE U MCIIOJIb30BaHHE
UHPOPMALIUK HECOBEPIICHHOJIETHETO 00YYaroIIerocsi 10 MOJIyYeHHs UM OCHOBHOTO (0011ero)
oOpazoBaHwUsl.
4. ®opMupoOBaHNe U BeJeHUeE J1eJI, KACAIOIIUXCS MePCOHATbHBIX JaHHbIX.
4.1. IlepconasibHbIC JaHHBIC PAOOTHUKA OTPAXKAIOTCS B JINYHOM KapTouke paboTHHKa (hopma T-
2), KOTOpast 3aroyIHAETCA MOCe U3aHus MPUKa3a O ero npueme He paboty. JIMuHbIE KapTOYKU
pabOTHUKOB XpaHATCA B CIELUUAIBHO OOOPYIOBaHHBIX HECropaembIX MIKadax B aj(aBUTHOM
HOPSJIKE.
4.2. llepcoHanbHble JaHHbIE OOYYArOIIErocs OTPaXalTCi B €ro JIMYHOM Jielle, KOTOpOe
3aroJIHACTCS TOCIIE U3/IaHMsI TIPUKA3a O €ro 3a4KMCICHUU B IIKOMY. JInuHbIe 1ena 00yJarommxcs
B aJ()aBUTHOM MOpsIKe (HOPMHUPYIOTCSA B IAalkKax KJIaccoB, KOTOPHIE XPAHATCS B CHELMAIbHO
000pY/IOBaHHBIX, 3aMTUPAOIINXCS HA KITFOU IIKadax.
4.3. IlpaBo gocTyna K IEpCOHAIbHBIM JaHHBIM PAOOTHUKOB OOYYarOIUXCS HMMEET TOJBbKO
ornepaTop (AUPEKTOP WM YIOJIHOMOYEHHOE MM JIMIO), & TakXKe JMIA, YHOJIHOMOYEHHbIE
JEMCTBYIOIUM 3aKOHO/1aTEIIbCTBOM.
5. XpaHeHHe U HCIOJIb30BAHME NIEPCOHAIBHBIX JAHHBIX.
5.1. IlepcoHanbHble JaHHbIE paOOTHUKOB M OOYYaIOLIUXCA XPaHATCA Ha DICKTPOHHBIX
HocuTensx Ha cepBepe OV, a Takke Ha OyMa)KHbIX M DJIEKTPOHHBIX HOCHUTENSIX y olepaTopa
(IupekTopa WM YIOJIHOMOYEHHOTO UM JIMLA).
5.2. Tlpu paboTe C MEPCOHATBHBIMUA JAHHBIMH B IEJSIX oOOecreueHuss HHPOPMAIMOHHOM
0€30MacHOCTH HEOOX0IUMO, YTOOBI:
* OIEpaTop, OCYLIECTBISIIOMIMI padoTy ¢ MEepCOHAIbHBIMU JIaHHBIMM, HE OCTaBJISI
He3a0JJ0OKMPOBAHHBINA KOMIIBIOTEP B CBOE OTCYTCTBUE;
* oTIepaToOp MMEJN CBOHM MapoJib, HE OCTABISUI €ro Ha paboueM MecTe W He MepenaBall APYrHM
JULIAM.
5.3. JInuHble KapTOUYKU YBOJEHHBIX PAOOTHUKOB XpaHsTcs B apxuBe OV B andaBUTHOM MOpPsSAKE
B TeyeHue 75 net (c1.339 «llepeuHst TUNIOBBIX YIPABICHUECKUX JOKYMEHTOB, 00pa3yroImuxcs B
JeSITeIbHOCTH OpraHu3alui, ¢ yKa3aHueM CpPOKOB XpaHEHUS», YTBEPKIEHHOT0 PykoBoauTenem
®denepanbHOi apxuBHOM cityk0b1 Poccun 06 oxts16pst 2000r.).
5.4. JlocTyn K nepcoHalIbHBIM JJaHHBIM PaOOTHUKOB 0€3 MOJIyUYEHHUs CTIEUATbHOIO pa3pelieHUs
UMEIOT:
* JINpEKTOp WIKOJIBI;
* OTBETCTBEHHBIH 3a BeJIeHHE KaJpOBOI0 JIEIONPOU3BOJICTBA.
5.5. Jloctynm K TmepcOHAIbHBIM JaHHBIM OOydYaromierocss 0e3 TMOJydYeHHs] CHEeIUaTbHOTO
pa3pelIeHus: UMEIOT:
* TUPEKTOP IIKOJIEI,
* 3aMECTHUTEIH JUPEKTOPa;
* CeKpeTapb yueOHON YacTH;
* KJIACCHBIE PYKOBOJIUTENH (TOJIBKO K IEPCOHATILHBIM JJAaHHBIM 00YYaIOILINXCSl CBOETO KJlacca).
5.6. Ilo nuceMeHHOMY 3ampocy, HA OCHOBAaHUM MPHUKa3a AUPEKTOpA IIKOJBI, K MEPCOHATbHBIM
JTAHHBIM Pa0OTHHUKOB M O0YyYaroImuXcs MOTYT ObITh JONYIICHbI MHBIE JIMLA B Mpejeiax CBOEH
KOMITETEHITHH.
5.7. Onepatop (AMPEKTOP UM YIIOJTHOMOYEHHOE UM JIUI0) 005S3aH MCII0JIb30BaTh IEPCOHAIbHBIE
JTaHHbIE Pa0OTHUKOB M 00YYAIOIIUXCSI JIMIIb B IEJSIX, JUTSI KOTOPBIX OHU OBUTH TIPEIOCTABIICHBI.
6. Ilepenaya nepcoHaNbHBIX JAHHBIX.
6.1. TlepconanpHbIe JaHHBIE paOOTHHKA (O0O0YUYaAOIIETOCs) HE MOTYT OBITh COOOIIEHBI TPEThEH
CTOpoHe 0e3 MUCBMEHHOro corjiacusi pabOTHHKA, OOydaromierocs, poauTened (3aKOHHBIX
IpeJICTaBUTeNIel) HECOBEPIIEHHOJIETHETO 00YUaIOIEerocs 10 MOJy4YeHUs: UM OCHOBHOTO OOIIETro



o0Opa3oBaHUs, 32 UCKIIOYEHUEM CITy4aeB, KOT/Ia 3TO HEOOXOAMMO ISl IPEIYNPEKIACHUS YIPO3bI
KU3HH ¥ 3J0POBBI0 pa0OTHWKA (OOydaromerocs), a TakKe B CIydasX, YCTAaHOBJICHHBIX
benepantbHBIM 3aKOHOM.
6.2. [lepenaya nepcoHaNbHBIX JAHHBIX PAOOTHHKA (00YYArOMIETroCs) €ro MPeICTaBUTENISIM MOXKET
OBITH OCYIIECTBIICHA B YCTAaHOBJICHHOM JICHCTBYIOLIMM 3aKOHOAATEIBCTBOM IOPSAIKE TOJIBKO B
TOM 00beMe, KOTOpbId HEOOXOOUM [Jisi BBINOJHEHHUS YKA3aHHBIMH MPEACTABUTEISIMU HX
byHKUINH.
7. IlIpaBa cy0beKTOB IEPCOHAJIBLHBIX JAHHBIX 110 00eCeYeHH 0 3AUThI UX NEPCOHATBHBIX
JTAHHBIX.
7.1. PaboTtHuKH, oOyd4aromuecs, poaUTeNnu (3aKOHHbIE MPEICTAaBUTENIN) HECOBEPIIEHHOJIETHUX
00yYaromuxcst 10 MOJYyYSHUsI UMH OCHOBHOTO 001Iero o0pa3oBaHUs MMEIOT IPAaBO HA MOJIHYIO
uHGOpMAlLIMIO O CBOMX [EPCOHAJIbHBIX  JaHHBIX  (IEPCOHAIBHBIX  JAaHHBIX  CBOUX
HECOBEPIIICHHOJICTHUX JIeTel) u UX 00paboTKe, a Takke MPaBO Ha TOJyYeHUE CBOOOIHOTO
OecryiaTHOro JIOCTyNa K CBOMM II€PCOHAJIBHBIM JAaHHBIM (TIEPCOHANBHBIM JAaHHBIM CBUX
HECOBEPUICHHOJIETHUX  jeTeil).  PaGoTHuku,  oOywaromuecs,  poauTend  (3aKOHHBIC
MPEJICTABUTENIN) HECOBEPLUICHHOJIETHUX OOYYAIOIIUXCS O MOJIYYeHHs] UMH OCHOBHOIO OOILEro
06pa3OBaHI/I9[ MOTr'yT HOTpe6OBaTI) HUCKIIIOYHUTh WJIM UCIPABUTh HCBCPHLIC WM HCIIOJHBIC
NEPCOHANbHBIE JIaHHBIE, a TaKKe NTaHHble, 00paOOTaHHBIE C HaAPYIICHHEM YCTaHOBICHHBIX
TpeOOBaHUM.
7.2. llepcoHallbHble JaHHBIE OIICHOYHOI'O XapakTepa pabOTHUK, OOYyYarolIMiics, pPOAUTENH
(3aKOHHBIE TPEACTABUTENIM) HECOBEPIICHHOJETHErO0 OO0YyYalolmerocss [0 TOJYYCHHS UM
OCHOBHOTO 00111ero 0o0pa3oBaHMsl WMEIOT MPaBO JOMOJHUTH 3asBICHHUEM, BBIPAKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3pEHHUSI.
8. O0s13aHHOCTH Cy0ObeKTa NEePCOHAJBHBIX JAHHBIX 110 00eCIeYeHNI0 J0CTOBEPHOCTH €ro
NMEePCOHATILHBIX TAHHBIX.
8.1.[lns obecrieueHus: JOCTOBEPHOCTH TMEPCOHANBHBIX ITAHHBIX PAOOTHUKU M OOyYaroIuecs,
ponuTenu (3aKOHHBIE TPEJCTABUTEIN ) HECOBEPIICHHOJIICTHUX 00YJAFOIIMXCS J0 MOJYICHUS UMHU
OCHOBHOTO 00111ero 00pa3oBaHusi 00s13aHbI MPEJOCTaBUTH orneparopy (pykoBoautento OY uiu
YIIOJTHOMOYCHHOMY UM JIMITY) TOYHBIE CBEJICHUS O ceOe (CBOMX HECOBEPIICHHOJNETHHUX JCTSX ).
8.2.B cnyuae u3MeHeHHs CBEIEHUH, COCTABIISIIONINX IEPCOHABHBIE TaHHBIe, HEOOXOUMbIE IS
3aKJIF0UYEHHUs TPYJIOBOTO AOrOBOpa, pabOTHUK 00s13aH B TeueHue 10 pabouux aHel cooOUmThH 00
3TOM ONEpPaTopy.
83. B cayuyae u3MEHEHHUsT  CBEICHUM, COCTABJSIONIUX  TEPCOHAJIbHBIE  JaHHBIC
COBEpPILEHHOJIETHETO O00ydaromierocs, OH 00s3aH B TeUeHHE Mecsilla COOOMUTh 00 3TOM
oreparopy.
8.4. B ciyyae M3MEHEHHUs CBEJCHHI, COCTABISIONIMX MEPCOHATbHBIC JaHHBIE 00YYaroIIerocs,
poauTeny (3aKOHHBIE TPEICTABUTENH) HECOBEPIICHHOJIETHETO 00YYarOIIETrocs 10 MOTyYeHHUS UM
OCHOBHOTO 00111eT0 00pa3oBaHus 00s3aHBI B TEUEHUE MECAIa COOOIIUTH 00 ATOM OrepaTopy.
8.5. IlpemocraBnenue  paboTHUKY  (OOydammiemMycs) TapaHTHH W KOMIICHCAIWH,
MPEyCMOTPEHHBIX  JCWCTBYIOIIMM  3aKOHOJATENCTBOM, OCYIIECTBISIETCS C  MOMEHTa
NPEJOCTABIICHUS] COOTBETCTBYIOIINX CBEICHUMN, €CIIM WHOE HE MPEIYCMOTPEHO IEHCTBYIOIIUM
3aKOHOJATEIECTBOM.
9. OTBETCTBEHHOCTD 32 HApyIIeHHe HACTOAIIET0 MOJIO0KEHHUSI.
3a HapymieHue mopsaka oopaboTku (cOopa, XpaHEHHUS, HCIOIb30BaHUS, PACIPOCTPAHEHUS U
SaHH/ITI)I) IEPCOHAIIBHBIX JaHHBIX JTOJIPKHOCTHBIC Jiina HECYT JAUCHUIINIMHAPHYIO,
aJIMHUHHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO HIIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ dhenepalbHBIMUA 3aKOHAMMU.
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